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GOVERNMENT NOTICE No. 61 

TRINIDAD AND TOBAGO 

T HE STATUTORY AUTHORITIES A CT, 1966 

REGULATIONS 

.MADE BY THE STATUTORY AUTHORITIES' SERVICE COMMISSION, WI'I'H THE 

'CONSENT OF THE PRIME MINISTER, UNDER THE PROVISIONS OF SEOTION 6 

OF THE STATU'i'ORY AUTHORITIES ACT, 1966 

THE STATUTORY AUTHORITIES' SERVICE COMMISSION 

REGULATIONS, 1968 

CHAPTER I 

PRELIllUNARY 

1. These Regulations may be cited as the Statutory Authorities' Service Citation 

Commission Regulations, 1968. . 
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2. In these Regulations. unless the context otherwise requires:- Definitions 

(a) "acting appointment" means the temporary appointment of an 
officer whether on promotion or otherwise to a higher office whether 
that office is vacant or not; 

(b) "appointment" means the placing of a person in the service of a 
Statutory Authority and includes service in the public service; 

(c) "the Chairman" means the Chairman of the Commission; 
(d) "Chief Officer" means the Departmental Head of any Division of 

a Statutory Authority; 
(e) "Civil Service" means the Civil Service established by the Civil 

Service Act, 1965; 
(f) "the Commission" means the Statutory Authorities' Service Com-

n1ission established lUlder section 4 of the Act; 
(g) "the Constitution" means the Constitution of Trinidad and Tobago; 
(h) "Director" means the Director of Personnel Administra,tion; 
(i) "Executive Officer" means the iriost senior officer in grade' of the 

Statutory Authorities' SerVice' Com'mission Department; • 
(j) "Gazette" means the G'dzette publisl~ed by the order of the Govern­

ment and includes supplements '. thereto ' and any Extraordinary 
Gazette so published; 

(k) "Head of the Statutory Alithority" means-
(i) in respect of a Statutory Authority, other than a local 

authority, the General Manager; or Manager! or the 
Chief Executive . Director or Officer " of . a , commission, 
board, cOlllmittee, councilor body as the 9ase rriay be; 

(ii) in respect of a Local Authority that is a M~Ulicipal Cor­
poration; the' Town Clerk or ill. the case "f a COlUlty 
Council, the Chief Executive Officer; "., . 

," 
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Oath of office 

First Schedule 

Btat'utoTY A~ttho1'ities' Service Oornrn'ission Regulations, 1968 

(Z) "officer" means a person who is appointed to hold or to act in an 
office in the service of a Statutory Authority, and whose remunera­
tion is paid on a monthly basis ; 

(rn ) "prescribed form" means the appropriate form as may from time 
to time. be prescribed by the Commission; 

(n) "promotion " means the appointment of an officer to an office in a 
grade carrying a higher remuneration whether such office be in 
the same statutory authority or not; 

(0) "public service" has the meaning assigned to it by section 105 
of the Constitution of Trinidad and Tobago; 

(p) "Review Board" means the authority referred t o under section 7 
of the Statutory Authorities Act, 1966, and authorised under 
that section t o review the findings of the Commission in disciplinary 
cases; 

(q) "Statutory Authority" means a local authority as defined in the 
Act and any Commission, Board, Committee, Councilor body 
(whether corporated or incorporat ed) established by or under an 
Act, or Ordinance other t,han the Companies Ordinance and 
declared by the Governor-General to be subject to the provisions 
of the Statutory Authorities Act, 1966 ; 

(1' ) "secondment" means the transfer of an officer in a particular service 
to serve for a period in an office in another service or in an office 
in the public service or in an office under another Government 
or under a statutory board or organisation approved by the 
Governor-General. 

CHAPTER II 

THE STATUTOR Y AUTHORITIES' SERVICE COMMISSION 

3. (1) The Chairman and other members of the Commission shall, as 
soon as possible after appointment, take the oath or make the affirmat,ion 
set out in Form I of the First Schedule , 

(2) Every person appointed a member of the staff of the Commission 
shall, as soon as possible after appointment, take t he oath or make the affirma· 

First Schedule tion set out in Form II of the :First Schedule. 

MeeUDl!II 

Procedure. 
quorum and 
voting 

4. (1) The Commission shall meet as often as may be necessary for the 
purpose of performing its functions and such meetings shall be held on such 
days and at such t ime and place as the Chairman shall determine. 

(2) Where a member fails to attend at least four meetings in any one 
month over a period of three months without reasonable excuse, the Com­
mission shall make a report to the Governor- General. 

, 5. (1) The Chairman, or in his absence the Deputy Chairman, shall 
preside at meetings of t he Commission, and in the absence of the Chairman 
and the Deputy Chairman from any meeting, the members present shall 
elect one of their number t o preside at that meeting, 

(2) At any m~eting of t he Commission three members shall constitute 
a quorum. 
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(3) All questions for discussion at a meeting of the Commission shall 
be decided by a majority of the votes of the members present and voting. 

(4) The Chairman or other member presiding at a meeting shall have 
an original vote, and in the event of an equality of votes, he shall have as well a 
second or casting vote . 

6. (1) Notwithstanding regulation 5 but subject to paragraph (2) of this Decisions 
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gul t · ·ftl C1· d · ·t ·d ·t . I other than re a IOn 1 1e 1alrman lrects 1 or consl ers I necessary, questIOns may a so at meetings 
be decided by the Commission without a meeting by circulation of the relevant 
papers among the members and t he expression of t heir views in writing and in 
such case the decision shall be the view of the majority of members expressing 
a view. 

(2) If any member requires that a matter or question being dealt with 
by circulation of t he relevant papers shall be reserved for consideration at the 
next following meeting of the Commission, no decision shall be made on that 
matter or question except at a meeting of the Commission. 

7. (1) The Executive Officer shall ensure t hat Minutes of all meet ings of the Ree~!d of d 
Commission and of all decisions arrived at under regulation 6, shall be duly ~~~1si~~~ an 
recorded and kept and t hat the same be presented for confirmation by the 
Commission as soon as practicable at a subsequent meeting or by individual 
members on circulation thereof. 

(2) Any member of the Commi.ssion who dissents from a decision may Di'5ents 
require t hat bis dissent and reasons for dissenting be recorded in the minutes. 

8. The Commission in considering any matter or question may consult c,'?tllhsUltthatioll 
. h ffi h h C . . ·d d '" 0 or Wit any 0 cer or ot er person as t e ommlSSlOn may conSI er proper an persons 

desirable and may require any officer to attend for the purpose of assisting 
the Commission in its deliberations and producing any official documents 
relating to such matter or question. 

9. Any officer who without reasonable cause or excuse fails t o appear Non- . 
before the Commission when required t o do so, or, who fails to comply wit h compliance 
any request made by the Commission or with any requirement of these regula-
tions shall be guilty of misconduct. 

10. (1) Whenever the Commission delegat es any of its powers to any other Instrume'!t 
person or authority in accordance with subsection (2) of section 5 of the Act, ~ %~legatlOn 
the Executive Officer shaH cause notice of such delegation to be published in published 
the Gazette . 

(2) A notice published under paragraph (1) shall contain the following 
information-

(a) the powers delegated; 
(b) the person or authority to whom such delegation is made; 
(c) the extent of such delegation ; 
(d) the terms and conditions of such delegation and the mamler in which 

matters dealt with under such delegated authority may reach the 
Commission . . 

(3) Any power so delegated shall be exercised in such manner as the 
Commission may direct . 

(4) Every delegation under this regulatioushall be revocable . 
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ApPOIl'iTJ\IE"'TS, PROMOTIONS A1>~D 'l\,ANSFERS 

1.1. Every ~1pplieation for fin:t appointmcnt to the Service of a Stat,utory 
Authority s1mII be addressed to the :ExecuLive Officer on the prescribed form. 

12. (l) Can.didates for permanent <'p]lointmellt to oiiices in the cleric(Ll or 
secretarial classes and to such other classes in the SC1Tice of a Statutorv 
Authority as the Commission may from time to time sp2cif~', shall he se12ctc~1 
on the ba,sis of written competitivc eX2,minations aml/ur intel'viel\'s. 

(2) A cctndidak who fails the' ex::mlillCltion for entry into the se" ice 
of a Statutory .Authority in the class or class;"" in paragncph (I) in 
any year, shall, if lw wishes to be cOllsid.ererl for cc perllH1nent appointment, 
re-apply and l'c·sUbJ1oit himself for tho examimction in 11UY following year, 
notwithstanding th.at he Hlf1Y have held an appointauent in the mcantime, 

13. (1) As S0011 as it is known that a vacallcy will occur the Head of the 
Statutory Authority shall COHll1llmieEl,t,e to tho j1~xecutive Officer in writing 
and shall maJm his recommemla,tions regarding th.e filling of the vacancy. 

(2) The Executive Officer Circular ,'lema-
randum or by publication ill the give notice of ,v11ic11 exist ill 
the particular service and ,'tHY officer 111ay make ~tpplication for appointment to 
any such vacancy. Such application shall be fonn':l'clecl through the appropriate 
Head of the Statutory Authority to the Executive Officer but th,,, failure to 
apply shall not prejudice the consicl()l'aJion of the claims of all eligible officers. 

14. Whenever in the opinion of tIn Commission it is possible to do so and 
it is in the best intel'est of the p::Lrticular service withiu the sC],'1ice, <,ppointments 
sh,'Lll be made from within the paTticul::LI' servico by competition. 

15. Whcre the Commission considers either that there iil nu sldtable 
candidate already in the particnlccr serviee avaih~ble for the filling of ,my 
viteaney 01' that having regard to qualifications, expJricnce <,neI merit, it \\,onld 
he ttdvantageous and ill the bJst interest of the particular service that the 
serviees of a person. n.ot oJJ'eacly in that service he secured, the Commission 
ma,y authorise the a,dverti:O(3mellt of such v3,eaney. 

16. (1) 'rhe Commission may from time to time 
Seleotion Boards to [l,ssist in the selection of eamlida,tesi 
service aud the composition of any such BO::Lrd and the fa 
arc to be submitted shall be ili the discretion of the Com 

(2) On consideration of any report of a Selec 
mission ma,y, in its discretion, summon for interview 
recommended by such Board. 

Joint one or l110re 
Lppointment to the 
in which its reports 
,ion. 

l Board, the Com­
of the candidates 

17. (1) All examinations to bc beld under these regulations shall be 
set and the papers marked by such ExamimJ,jon Board as may be appointeel 
for the purpose. 

(2) The Executive Officer shall be responsible for the conduct of 
examinations set under paragraph (1), 
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18. (I) In considering the eligibility of officers for promot,ion, the Oom- PrlinCt'~Ple Jf 
.. I II 1 . ' l' . . d' I se ec IOn ~or IlllSSIOn S lao ta (e mto account t 1e SenIOrIty, experIence, e ucatlOna promotion 

qualifications. merit and 2,bility, together with relative efficiency of such 
officers, and, in the event of an equality of efficiency of t,vo or more officers, 
shall give consideration to the relative seniority of the officers available for 
promotion to the vacancy. 

(2) The Commission in considering the eligibility of officers under 
paragraph (1) fOJ' an appointment on promotion shall attach gn·ater weight 
to:-

(a) seniority, where promotion is to a,n office that involves work of a 
routine nature, or 

(b) merit and ability where promotion is to an office that involves 
work of progressively greater and higher responsibility and 
initiative than is required for an office specified in subparagraph (a.). 

(3) In the performance of its functions under paragraphs (1) and (2), 
the Oommission shall taJw into account as respects each officer:-­

(a) his gencral fitncss; 
(b) the position of his llame on the seniority list; 
(c) any special gualifica hons; 
(d) any spccial courscs of training that he may have undergone (whethcr 

at the cxpense of Goycrnment or otherV\rise); 
(e) the evaluation of his overall performance as reflected in annual 

staff reports by the Head of the Statutory Authority or other 
senior officer under whom the officer worked during his service; 

(f) any letters of commendation or special reports in respect of any 
special work done by the officer; 

(g) the duties of which he has had knowledgc; 
(h) the duties of the office for which he is a candidate; 
(i) any specific recommendation of the Head of the Statutory Authority 

for filling the particular office; 
U) any provious employment of his in any public service, Statutory 

Authority or otherwise: 
(k) any special l'C'ports for which the Oommission may call; 
(I) his devotion to c1nty. 

(4) In addition to the requirements prescribed in paragraphs (1), 
(2) and (3), t.he Commission shall consider any specifications that may be 
required from time to time for appointment to the particular office. 

19. Promotion to the Administrative Olass shall be determined by the Promo~ion t? 
order of merit in an examination fixed for the purpose and such examination ~l~~~lmstratIve 
shall be open to all officers in the service of a Statutory Authority holding 
an office not lower than that of Principal Officer or other comparable office. 

20. The Executive Officer shall keep up-to-date seniority lists of all Seniority lists 

officers holding offices in the 8e,-oral grades in the Service of a Statutory ;~~~-~':ft~ 
Authority. 

(2) The Head of a St,atutory Authority shall keep in tlw prescribed 
f0l'm, up-to-elate seniority lists of all officers holding offices in the several 
grades in his Department, for the purpose of making recommendations for 
promotion and acting appointments. 
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(3) The seniority of an officer shall be determined by the date of 
his appointment to the particular grade within the range in which he is serving. 
The seniority of officers promoted to the Sl'),me grade from the same date shall 
be determined by their seniority in their former grade. 

(4) .Vhere officers have entered the pal,ticular service within the 
service by competitive examination and are appointed to the same grade 
in a range with effect from the same date, the relative seniority of such officers 
shall be determined according to their performance in such examination. 

Seniority of 21. The Seniority of an officer who voluntarily resigns from the service 
~~~~~~ ~iom of a Statutory Authority and is subsequently reappointed to it shall be 
~~~~~tlIlent or reckoned from the date of his reappointment. 
rcap-pointment 
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22. In any case not covered by regulations _0 and 21, the Commission 
shall determine the seniority of the officer. 

23. The Commission may authorise payment to an officer of a commencing 
pay at an incremental point higher than the minimum in tho scale attaching 
to the office to which he is appointed or promoted. 

24. (1) The Head of a Statutory Authority shall ensure that any recom­
mendation made in relation to an acting appointment as a prelude to a 
substantive appoinbment shall be based on the principles prescribed in 
regulation 18. 

(2) Where, in the exigencies of the particular service, it has not 
been practicable to apply the p"'inciples prescribed in regulation an officer 
selected for an acting appointment in consequence of a recommendation 
made under paragraph (1) shall not thereby have any special claim to the 
substanbive appointment. 

(3) In considering the claims of eligible candidates for a substantive 
appointment, the Commission shall take into account the claims of all eligible 
officers. 

25. (1) V\There an acting appointment falls to be made whether as a prelude 
to a substantive appointment or not, the Head of the Statutory Authority 
shall notify those officers within ehe BefiCbrtment who are eligible for con· 
sideration .. 

(2) The I-fead of the Statutory Authority shall, after notification as 
required by p81"2,graph (1), allow a period of seven days to elapse before forward­
ing any recommendations in relation to such acting appointment, for the 
purpose of allovving the officers of the Statutory Authority to make representa­
tions on the filling of such vacancy. 

(3) Where representations have been made by or on behalf of an 
officer in the Statutory Authority, the Head of the Statutory Authority shall 
forward such representations in their original form to the lDxecutive Officer. 

(,~) Where a vacancy occurs in an office and an acting appointment 
falls to be made for a period not likely to exceed twenty-eight days as a result 
of sudden illness or other very special circumstances the Head of the Statutory 
Authority may appoint an officer to act for such period and the provisions of 
paragraphs (1), (:Z) awl (3) shall not apply to such actinp· appointment. 
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26. (1) Where an acting appointment falls to be made otherwise than as Principles of 
I d b · . h ffi . d 1 II selectIOn for a pre u e to a su stantIve appomtment, teo cer appomte sm), :- actiug 

(a) as a general rule be the senior officer in the Departmcnt eligible for ~~r~:tment 
such acting appointment. pl'cl1l;de to 

appomtment 
(b) assume and discharge the duties and responsibilities of the office 

to which he is appointed to act. 

(2) In submitting any recommendations for an acting appointment, 
the Commission shall examine whether the exigencies of the particular sorvice 
would best be served by transfering an officer from another Authority or 
district next in line of seniority to act where there is an officer in the same 
Authority or district who is capable of performing the duties of the higher 
grade, and in such examination the question of additional expenditure 
for travelling and subsistence allowances and other expenditure payable 
by the Statutory Authority shall be borne in mind. 

27. The Head of the Statutory Authority shall submit, well in advance, Head of 

recommendations for acting appointments to permit of their consideration by i~tt;;';~~y 
the Commission before the date on which the acting appointment is intended to submX 

to become effective, but the Commission may waive the provisions of this tr;~~melHla­
regulation where the necessity to submit recommendations has been occasioned advance 

by sudden illness, or very special circumstances or in any other circumstances 
where the Commission may consider appropriate. 

28. In submitting recommendations for acting appointments, Heads Head of 

of Statutory Authorities shall state the reasons why officers, if any, are being !~tt;;';~i~ to 
passed over. State reaSOnS 

for passing 
over officers 

29. (1) Where the Commission proposes to transfer an officer, the Com- Transfers 

mission shall, except where the exigencies of the particular service do not 
permit, make an order of transfer in writing and shall give not less than one 
month's notice to an officer who is to be transferred. 

(2) An officer who is aggrieved by an order under paragraph (1) may 
make representation to the Commission for a review of the order in accordance 
with paragraph (3). 

(3) Where an officer desires to make representation to the Commission 
for a review of an order made under paragraph (1), he shall give notice in 
'writing to the Head of the Statutory Authority within seven days of the receipt 
of such order and shall submit, with the notice, his representations in writing. 

(4) The Head of a Statutory Authority shall, within seven days, 
forward any representations made to him in writing under paragraph (3), 
together with his comments thereon to the Commission. 

(5) The Commission shall consider the representations of the Officer 
and Head of the Statutory Authority submitted to it under paragraphs (2) and 
(3) and shall communicate its decision in writing. 

30. (1 ) Notwithstanding that an officer in respect of whom an order has Officer to . 

been made under paragraph (1) of regulation 29 has made representation under ~~~~g duties 

paragraphs (2) and (3) of the said regulation, the officer shall assume his duties tevie1f of d 
on transfer pending the review of the order by the Commission. rans er or er 

(2) Where the order of transfer involves the exchange of officers 
in an office in a grade to another office in the same grade the ofTIcer shall not 
assume his duties on tral1f+'Jr pending the review of the order by the Commission, 
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31. (I) The date of appointment to an office in a particular service within 
the service of an Authority shall normally be the date on which the officer 
assumes substantively the duties of the office to which he has been appointed. 

(2) The date of appointment on promotion shall be such date as the 
Commission shall specify. 

(3) If an officer is selected for appointment from outside Trinidad and 
Tobago, the date of appointment shall be the date specified in the letter of 
appointment. 

32. (1) A candidate selected for appointment shall undergo a medical 
examination 'oy a Medical Officer and shall not be confirmed in his appointment 
unless and until he has been passed as medically fit. 

(2) The Head of a Statutory Authority to which the candidate has 
been assigned, shall make appropriate arrangements for the new appointee to 
be medically examined as soon as practicable after his notification of appoint­
ment. 

(3) The Medical Officer who examines the new appointee shall submit 
his medical report on the pl'oscribed form to the Executive Officer under 
confidential cover as S0011 as practicable after the examination. 

(4) The Executive Officer shall inform the new 8,ppointee whether the 
medical report is favourable or unfavourable. 

(5) All communications relating to the medical report on a new 
appointee shall be strictly confklential and any officer who communicates the 
details of any such medical report to any other person except for the purpose of, 
and as provided for in this regulation, shall be guilty of misconduct and be 
liable to dismissal from the service. 

33 . .An officer selected for appointment to an office in a service within the 
service of the Statutory Authority other than the particular service in which 
he holds an office and who has undergone a medical examination by a medi al 
officer in the public service and/or the service of a Statutory Authority for 
appointment to that particular service may be exempted from further medical 
examination as a candidate on appointment to any other service in the 
Statutory Authority. 

CHAPTE.a IV 

STAFF REPORTS 

34. (1) A head of a Statutory Authority shall forward to the Executive 
Officer in each year;- . 

(a) in respect of all officers who are within the scale of pay, a staff report 
not later than sixty days before an increment is due to an officer; 
and 

(b) in respect of all officers who are at the maximum in the scale of pay 
01' who receive a fixed pay, a staff report not later than the anni­
versary of the date of appointment of an officer to the office. 

(2) A staff report shall relate to the period of service during the 
immediately preceding twelve months. 
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(3) In the preparation of a staff report, the Read of a Statutory 
Authority shall be guided by his own deliberate judgment and shall in such 
report:-

(a) make an unbiased assessment of the officer's performance and 
conduct over the past twelve months, and 

(b) give an indication of the future prospects of the officer. 
(4) A staff report shall be in such form as may frorn time to time be 

prescribed by the Commission and shall be made in respect of every officer 
whether he holds an acting appointment, a temporary appointment or is 
employed for a specified period. 
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35. In order that an officer may be given every opportunity to correct 9fficer to ,)e 

any shortcomings which he might evince during the course of the twelve ~'t~~~~e'iort 
months' period of service to be reported on, the Head of a Statutory Authority 
shall:-

(a) as and when such shortcomings are noticed, Cal.Ise the officer to be 
informed in ~wl'iting thereof; 

(b) when adverse markings are included in the staff report cause the 
officer to be informed in writing thereof before he submits the 
report to the Executive Officer. 

36. (1) A staff report made in respect of an officer under regulation 34 Annual 
shall be the basis for determining the eligibility of an officer for- Increments 

(a) an increment, and 
(b) promotion. 

(2) Where a Head of a Statutory Authority in a report made under 
regulation 34, recommends that an increment ought not to be granted,he shall 
notify the officer in writing, not later than sixty days before the increment is 
due, of the reasons for which he considers that the increment ought not to be 
granted, and the officer may, within seven days of the receipt of such notifi­
cation, make representations in vniting, through the Head of the Statutory 
Authority to the Commission. 

(3) An annual increment shall not be suspended except on the 
authority of the Commission. 

(4) 'Where the Commission after considering any T::,presentatioll an 
officer made und::,r paragraph (2), supports the recommendation of a of 
a Statutory Authority referred to in paragraph (2), or where in the opinion of the 
Commission a report made under regulation 34 does not justify the payment of 
an increment to the officer, the Commission shall notify the officer in writing 
of its decision to suspend the payments of the increment. 

(5) The Commission may suspend under paragraph (4) the payment 
of an increment, subject to paragraph (6) for a period not exceeding six months. 

(6) Where the Commission suspends an increment under paragraph (4) 
for a specified period, the Head of the Statutory 1 uthority shall, not less than 
thirty days before the expiration of the specified period, make a report on such 
officer and if in the opinion of the Commission-

(a) the report justifies the payment of the incremcnt, the Commission 
shall grant the incrcment which shall be pay"ble from the date 
from which it is granted. 

(b) the report does not justify the payment of the the Com-
mission may suspend the payment of the incl'8Inent for a further 
period not exceeding six months. 
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(7) Where the Commission suspends the payment of an increment to 
an officer under this regulation, the suspension shall not affect the officer's 
incremental date. 

CHAPTER V 

PROBATIONARY ApPOINTMENTS 

37. Except as otherwise provided, an officer on first appointment to the 
service of a Statutory Authority shall be required to serve on probation for a 
period of two years. 

38. (1) ,\;Vhere an officer is to be appointed to an office in which he has 
satisfactorily performed the duties, whether in an acting or temporary capacity 
or on secondment for periods of equal or longer duration than the period of 
probation prescribed by regulation 39, the officer shall not be required to serve 
on probation. 

(2) \Vhere an officer is appointed on promotion to an office in which he 
has acted satisfactorily for periods of less duration than the period of probation 
prescribed by regulation 39, not more than one year and not less than six 
months acting service shall be offset against the period of probation. 

(3) Where an officer is appointed on probation to an office in which 
he has not acted satisfactorily, the Commission shall determine the period of 
probation to be served. 

39. (1) Subject to regulation 88, an officer who is appointed on promotion 
to an office shall be required to serve on probation for one year in the office 
to which he is promoted. 

(2) Subject to paragraph (3), where within two years immediately 
preceding his promotion an officer has served in an acting appointment in 
the office to which he is promoted, the period of probation shall be abated by 
the extent of the aggregate of service in such acting appointment unless the 
Commission otherwise directs. 

(3) In calculating the aggregate of service in an acting appointment 
for the purpose of paragraph (2), only continuous service of three months or 
more shall count. 

(4) vVhere an officer is transferred from one Statutory Authority 
to another, the Head of the Authority shall take immediate steps to ensure 
the release of such officer to assume duties in his new office on the date fixed 
by the Commission. 

(5) Where an officer is promoted and transferred from one Statutory 
Authority to another and the exigencies of the service precludes his assump­
tion of duties in his new office on the date fixed by the Commission, the period 
of pro"bation shall be deemed to commence from such date. 

40. Where an officer is promoted before he has completed the full period 
of probation in the lower office, the unserved portion of that period of probation 
shall be deemed to be waived and the officer deemed to be confirmed in that 
appointment. 
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41. The following principles shall be observed for the treatment of an f~'ib~iples 
officer during his period of probation:- obs,erved 

b · h II b . 1 h' wIllIe (a) the officer on pro atlOn s a e given an opportumty to earn IS officer?n 
work and be tested as to his suitability for it; probatIOn 

(b) he shall be accorded all possible facilities for acquiring experience in 
his duties; 

(c) he shan be subject to continual and sympathetic supervision; 
(d) so far as the exigencies of the service permit, he shall bo assigned 

to duty only where such observation is possible; and 
(e) if at any time during his period of probation he shan exhibit tenden. 

cies 'which render it in any way doubtful that he is likely to become 
fit for confirmation in his appointment, these shall at once be drawn 
to his attention in writing by the Head of the Statutory Authority 
and he shall be given sucb assistance as may be possible to enable 
him to correct his faults. 
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42. (1) In the case of an officer serving a two-year period of probation, Confidential 
the Head of the Statutory Authority shall submit to the ~xecutive Officer reports on 

. o.ffieer on 
three confidentIal reports as follows :- probation 

(a) a first report after the officer has completed one year's service; 
(b) an interim report six months before the period of probation expires; 

and 
(c) a final report one month before the period of probation expires. 

(2) In the case of an Officer serving a pel'iod of probation of one year, 
two confidential reports shall be submitted as follows:-

(a) a first report six months before the period of probation expires; 
(b) a final report one month before the period of probation expires. 

(3) The Executive Officer shall report to the Oommission whenevor 
the Head of a Statutory Authority fails to submit a confidential report on 
an officer on probation within the terms specified in this regulation. 

(4) In submitting the final report, the Head of the Statutory Authority 
shall make a firm recommendation:-

(a) that the officer be confirmed in the appointment; or 
(b) that the period of probation be extended; or 
(c) that the services of the officer be terminated; or 
(d) that the officer revert to his former office. 

(5) A report of the Head of a Statutory Authority under this regula­
tion shall not be seen by the officer on probation, but any adverse comments 
on his work shall be in specified terms; the officer shall be notified in writing 
in duplicate as early as possible, so that he should have sufficient time in which 
to make an effort to correct his shortcomings before his period of probation 
expires. The officer shall retain the original notification and shall sign the 
duplicate and return it to the Head of the Statutory Authority for the record. 

43. (1) Before any recommendation is made to the Commission for the Officer ma.y 

extension of the period of probation of an officer or for the termination of his :~~~t;~~r~~ 
appointment, the Head of the Authority shall inform the officer of this recom- rec~romen­
mendation and orthe specific reasons therefor and he shall invite the officer to jiae~dno~f 
submit any representations he may wish to make. i~t~;~A~ 
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(2) Subject to the provisions ofthese regulations, the first appointment 
on probation of an officer may, at anytime during the period of probation, be 
terminated by the Commission_ 

44. (I) If, after consideration of the final report of the Head of the Author­
ity the Commission is satisfied that the service of an officer on probation has 
been satisfactory, the Commission shall confirm his appointment with effect 
from the date of appointment. 

(2) If the Commission is not satisfied that the service of an officer on 
probation has been satisfactory, the Commission may extend the period of 
probation for a further period. 

45. Where the period of probation of an officer has been extended and 
he is subsequently confirmed in his appointment, the Commission may direct 
that the officer's increment be paid:-

(a) with effect from the date following that on which the extended 
period of probation expired without change in the incremental 
date; or 

(b) with effect from the date following that on which the extended 
period of probation expired which would then become his incre­
mental date. 

46. The head of a Statutory Authority shall keep a record of every officer 
who has been appointed on probation to an office in his Authority. 

47. The Head of a Statutory Authority shall ensure that no payment 
shall be made out of public funds in respect of any matter requiring the approval 
of the Commission until such approval has been obtained. 

CF-APTER VI 

RESIGNATIONS, RETIREMENTS AND TERlVIINA'l'ION OF i ?POINTlVIENTS 

Resignation 48. (1) An officer who wishes to resign shall give to the Commission 
notice in writing of his intention at least one month before the date on which 
he wishes to relinquish his appointment, but the Commission may waive the 
requirement of notice in whole or in part if it thinks fit. 

(2) Notwithstanding any regulation respecting the non-forfeiture of 
leave, an officor who fails without reasonable cause to comply with paragraph 
(1) may forfeit all leave and the benefits and privileges accruing to him in 
respect of leave. 

(3) An officer is not entitled to withdraw his notice of resignation 
before such resignation becomes effective, but the Commission may accept 
such withdrawal if tendered in writing at any time before the effective date 
of the resignation. 

Abandonment 49. An officer who is absent from duty without leave for a period of one 
month may be declared by the Commission to have resigned his office and 
thereupon the office becomes vacant and the officer ceases to be an officer. 
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50. Unless otherwise provided, the services of an officer my be terminated Reas~llls for 
b h C .. termmatlOn 

y t e OmmlSSIOn only for the reasons stated hereafter :- of appoint· 

(a) where the officer holds a permanent appointment :_ ment 

(i) on dismissal or removal in consequence of disciplinary 
proceedings; 

(ii) 011 compulsory retirement; 
(iii) on voluntary retirement; 
(iv) on retirement for medical reasons; 
(v) on resignation; 

(vi) on the expiry or the termination of appointment 
(il) for a specified period; 
(B) on probation; 

(vii) on the abolition of office; 
(viii) on such other grounds as the Commission may determine; 

(b) where the officer holds a temporary appointment-
(i) on the expiry or othel' termination of an appointment 

for specified period; 
(ii) where the office itself is of a temporary nature and is no 

longer necessary; 
(iii) on the termination of appointment in the case of an 

officer on probation; 
(iv) on dismissal or removal in consequence of disciplinary 

proceedings; 
(v) ill-health. 

(c) where the officer is on contract his services shall be terminated in 
accordance with the terms of the contract. 

51. (1) Subject to section 9 of the Act, provisions thereof with respect S.uperannua-
t· th . . b fi d fl· 1 "l·t· f th ffi . 1 din . tlOn benefits o e superannuatIOn ~ene ts an 0 18..}1 lIes 0 e 0 1 cers mc u g penSIOl1 
schemes already established or authorised to be established shall apply until 
such time as other provisions have been m2ode. 

52. A Head of a Statutory Authority shall inform the Executive Officer Head of 

of all officers in his Authority who are within one year of the compulsory !~:~~[0 to 

retirement age. ~F~flc:;,~ccr 
aged 60 years 
compulsory. 

53. (1) If it appears to the Commission that pursuant to any Act, Rule Premature 
or Regulation in respcct of the retiring age of an officer that he ought to be retrrement 

called upon to retire from the service of an Authority, the Commission shall 
advise the officer accordingly. 

(2) Any such officer shall be afforded an opportunity of submitting 
to the Commission any representations he may wish to make regarding his 
proposed retiremel1t. 

(3) If the CommIssion, after considering the representations, if any, 
made by the officer, is of the opinion that, having regard to all the circumstances 
of the case, the officer should be retired in the public interest, the Commission 
shall require the officer to retire on such date as the Commi.ssion shall determine, 
and the officer shall be retired accordingly. . 
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54. (1) Where it is represented to the Commission or the Commission 
considers it desirable in the public interest that any officer should be required 
to retire on grounds which cannot suitably be dealt with under any of these 
regulations, it shall call for a full report on the officer from the Head of the 
Statutory Authority in which he is serving and shall take into accoUllt the 
officer's previous record during the last preceding ten years. 

(2) If after considering such report and such record and giving the 
officer an opportunity of submitting a reply to the grounds on which his retire­
ment is contemplated, and having regard to the conditions of the particular 
service of which the officer is a mcmb3r, the usefulness of the officer thereto, 
and all the other circumstanccs of the case, the Commission is satisfied that 
it is dcsirable in the public interost so to do, it shall require the officer to retire 
on such date as the Commission shall determine, and he shall be retired 
accordingly. 

55. (1) Where an office, being OUe of a number of like offices, has been 
abolished but one or more than one such office remains, the Head of the Statu­
tory Authority shall make a report thereon to the Executive Officer for con­
si{'.eration by the Commission, and shall recommend with his reasons therefor, 
which officer shall be retired or removed from the service of the Statutory 
Authority in consequence of such abolition. 

(2) Where it is necessary to retire or remove an officer from the service 
of the Statutory Authority for the pmpose of facilitating improvement in the 
organization of the Authority in order to effect greater efficiency or economy, 
the Head of the Authority shall make a report thereon to the Executive Officer 
for consideration by the Commission, and shall recommend with his reasons 
therefor, which officer shall be retired or removed from the public service in 
consequence of such reorganisation. 

(3) l '1ere tl ead of the Statutory Authority makes any recom-
mendation under parargraph (1) or (2), the Head of Authority shall, at the 
same time, notify the officer concerned in writing of his recommendations, 
and such officer may, within seven days of the receipt of the notification, 
make rep ntations thereon. 

(_, Vhere an officer makes representation in respect of recommenda­
tions lmder paragraph (1) or (2), the representations sha,ll be forwarded in the 
original form to the Commission by the Head of the Authority together with 
such comments as Head of the Statutory Authority thinks fit. 

(5) Notwithstanding paragraph (1) or (2), and after consideration 
of the representations of the officer, the Commission may, instead of retiring 
or removing the officer from the service of such Authority transfer the officer 
concerned to another office not lower in status than that which he held. 

56. (1) The Commission may terminate the appointment of an officer 
on grounds of inefficiency. 

(2) Where a Head of a Statutory Authority makes a recommendation 
in writing that the appointment of an officer should be terminated on grounds 
of inefficiency, the officer shall be informed in writing of such recommendation 
and shall be given an opportunity to make representations thereon. 

(3) Where an officer makes representations under paragraph (2), 
the representations shall be forwarded in their original form to the Commission 
by the Head of the Authority with such comments as the Head of the Statutory 
Authority thinks fit. 
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57. The Commission may terminate the appointment of a female oniccr Married 
h · . d tl d tl t h £ ·1 bl· t· cc·' female officer W 0 IS marne on . w groun Suter amI y Olga Ions are alleetmg tl1e 

efficient performance of her duties and the procedure for the termination 
of such appointment shall be in accordance with paragraphs (2), (3) and (4) 
of regulation 56. 

58. (1) A Medical Board shall be held whenever it is necessary for an Medical 

officer to be examined with a view to ascertaining whether or not the officer lloards 

should be retired on grounds of ill-health, or in any case or class of case in 
which the Commission directs. 

(2) An officer may be required by the Commission to undergo a medical 
examination at any time. 

(3) An officer who is required to undergo a medical examination 
shall submit to be examined by a Medical Board at such time and place as 
the Head of the Statutory Authority may direct on behalf of the 2}'[edieal 
Board. 

(4) Where an officer, through refusal or neglect to obtain specialist 
advice or to obtain treatment when so recommended by the ~fedical Board, 
falls sick and in consequence is unable to perform his duties the Commission 
may direct that the period during which he is unable to perform his duties 
shall be counted as leave without pay. 

(5) Whenever it is considered necessary for an officer to be examined 
with a view to ascertaining whether or not he should be retired on grounds 
of ill-health, the Head ofthe Statutory Authority shall make a recommendation 
to this effect to the Commission and where there is a medical record of the 
officer, the record shall be made available to the Medical Board. 

(6) Where a deterioration in the work of the officer is the reason 
or one of the reasons for requesting that the officer undergo a medical examina­
tion, the Head of the Statutory Authority shall submit, with his recommendation 
under paragraph (5), a detailed report on any change in the quality of the 
officer's work in order to assist the Medical Board in carrying out the medical 
examination of the officer concerned. 

59. An officer who is medically boarded and found unfit for further service Unfit 

shall not be allowed to remain on duty after receipt of the ~ledical Board's Officers 

report, and shall be granted such annual leave and accumulated annual leave 
for which he is eligible or two months' leave, whichever is the greater, as 
from the date on which he is notified of his unfitness for further duty. 

CHAPTER VII 

CONDUCT 

60. An officer shall conduct himself at all times in such a manner that General 

he does not bring the service of which he is a member into disrepute. conduct 

61. (1) An officer shall discharge the usual duties of the office to which Duties of 

he is appointed and any other related duties that the Head of the Statutory officer 

Authority may, at any time, call upon him to discharge. 

(2) II1 +.1-,0 rH"nh"r<>"p "f' 1,iQ. duties, an OffiCflf shall be courteOl" 
polite both tid ~nd tD mflml~el;1iI of th 
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62. An officer who is discourteous or impolite to members of the staff 
or to members of the public shall be guilty of misconduct. 

63. (1) An officer shall not be absent from duty without leave or reasonable 
excuse. 

(2) An officer shall not leave the country without the permIssIOn 
in writing of the Head of the Statutory Authority or in cases of emergency, 
of a superior officer who shall report forthwith, in writing, to the Head of 
the Statutory Authority. 

(3) An officer who contravenes this regulation is guilty of misconduct 
and shall be liable to summary dismissal. 

64. An officer who wilfully refuses to perform his duties, or who wilfully 
omits to perform his duties, shall be guilty of misconduct. 

65. An officer may not call a public meeting to consider any action of 
the Government or the Statutory Authority or actively participate in the 
proceedings of a meeting called for such purpose or procure signatures to any 
public petition regarding the aetions of the Government or the Statutory 
Authority. Nothing in these Regulations shall affect an officer's right to par­
ticipate actively in any meeting called, or sign any petition prepared by his 
staff association on matters with which the staff association of a pa,rticular 
service is competent to deal. 

66. (1) An officer shall not declare himself to be a candidate or be nomi­
nated as a candidate at an election to serve in the House of Representatives, 
a Municipal Councilor a County Council. 

(2) In this regulation the expressions "candidate", "election", "House 
of Representatives", "Municipal Council" and "County Council" have the 
meanings respectively assigned to those words under ~he Representation 
of the People Act, 1967. 

(3) An officer who contravenes this regula,tion is guilty of misconduct 
and shall be liable to summary dismissal. 

67. (1) An officer shall not make public communication to the Press 
or to an individual, or, make private copies of documents, papers or information 
of which he may have become possessed in his official capacity, unless his 
duties require him to do so. 

(2) An officer who commits a breach of this regulation shall be guilty 
of misconduct. 

(3) An officer who contravenes any of the provisions of any enactment 
rel/1ting to official secrets, shall be guilty of misconduct notwithstanding that 
he may be charged with an offence under any sueh enactment. 

68. An officer, whether on duty or on leave of absence, shall not allow 
himself to be interviewed on questions of public policy or 011 matters affecting 
the defence or military resources of Trinidad and Tobl'l.O'n nT' nf >lnv nt,her 

- --l ,',' 1 1 ., 'i • I ~ '::;--' - I' 
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69. (1) An officer shall not, without permission of the Head ofthe Statutory Offic~r not to 
A th 't b d t th l' l' . bl' 1 . tl publish corn-U on y, roa cas· on e rae 10 or te eVISlOn or pu IS 1 In any 0 ler manner ment On 
any statement ·which may reasonably be regarded as being in the natUl'e or l~'~~?~!t~~r 
a personal comment on any national or local political or admini::;trative matter 
unless his official duties require him to do so. 

(2) An officer may, with the permission of the Head of the Statutory 
Authority, publish in writing, articles relating to other subjects of general 
interest or give broadcast talks on the radio or television on such matters. 

(3) In any case of doubt as to the propriety of any proposed pUblication Reference to 
or broadcast, an officer shall refer the matter to the Head of the Statutory ~:~~t~;.v 
Authority. Authority 

70. Except in the case of the official organs of staff associations or pro- Officer not to 
f . 1 . t' ffi h 11 t 'th t .. . 't' contribute eSSlOna assoCla IOnS, an 0 cer s a no, WI ou express permISSIOn In WI'I mg editor ma:mgc 
of the Commission, act as Editor of any newspaper or take part directly or newsp"per 
indirectly in the management of a newspaper, or contribute anonymously 
thereto any statement or article which may reasonably be regarded as a com-
mentary on the politics of the cOl1ntry or the administration of the Statutory 
Authority. 

71. (1) An officer who incl1rs indebtedness to the extent that it impairs Indebtedness 
his efficiency or that it has brought or is likely to bring the service of which 
he is a member into disrepute, shall be guilty of misconduct. 

(2) In the month of January in each year every officer who has incurred RetuI'll of 
indebtedness shall be required to render to the Head of Authority on Form I debts 
in the Second Schedule, a full statement of his indebtedness including indebted- J~~:!o' I 
ness to the GoverIlffient. The Head of the Statutory Authority shall forward Schedulc 
such a statement to the Executive Officer. 

(3) In the month of January in each year, a Head of an Authority 
shall render to the Executive Officer on Form 1 in the Second Schedule, a full 
statement of his indebtedness including indebtedness to Government and the 
Authority. 

(4) An officer shall not be a party to an accommodation bilL Accommo-
dation Bill 

(5) The Commission lllay require an officer to authorise dGductions 
from his pay for the repayment of any debt to Government or to the Authority. 

72. (1) An officer against whom bankruptcy proceedings have been taken Bankruptcy 
or who becomes insolvent or who has been declared a bankrupt shall within seven 
days report that fact to the Commission. 

(2) An officer who fails to report under paragraph (1) shall be guilty of 
llliscond uct. 

73. An officer shall not solicit the intervention or influence of members of Officer not to 
Parliament, Ministers, members of the Commission, or prominent. members of ~~~~~t~l~ntel" 
the community to support. or advance his individual claims in the service of a 
Statutory Authority. 

74. Except with the permission of the Commission, an oJlicer shall not Gifts, rewards 
accept any gifts or rcwards from any member of the public or from any organisa-
tion for services rendered in t.he course of his official dut.ies. 
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75. Notwithstanding regulation 74, an officer may accept a present offered 
by-

(a) a representative of a foreign Government, on the occasion of an 
official visit to that country; 

(b) a community organisation, on a social occasion where the gift 
represents the work or achievement of that organisation; 

(c) othcr officers in his Department on thc occasion of his marriage, 
or on retirement, or on transfer. 

76. An officer who is offered a bribe shall immediately inform thc Head 
of the Statutory Authority who shall report the mattcr to the Police and advise 
the Commission. 

77. An officer who desires to initiate legal proceedings on his own behalf 
against another officer or against a member of the public with respect to any 
matter which arose out of and iu the course of the execution of his duty, shall 
apply to the Commission for permission so to proceed. 

78. An application under regulation 77 shall be in writing and shall be 
addressed to the Exccutive Officer for transmission to the Commission and 
forwarded through the Head of the Statutory Authority to which the officer 
is assigned, or if the Head is the applicant, directly to the Commission. 

79. The Commission may refuse the application under regulation 77, if 
the Commission is of thc opinion that the procecdings would be-

(a) contrary to the best interest of public policy; 
(b) detrimental to discipline and the good reputation of the particular 

service of which the officer is a member. 

80. (1) Au officer ~\Yho is charged by a membcr of the public with a criminal 
offence shall report the matter forthwith to the Head of the Statutory Authority 
for the information of the Commission. 

(2) Where an officer is charged by the Police with a criminal offence 
the Commissioner of Police shall report the matter to the Head of the Statutory 
Authority concerned for the information of the Commission. 

(3) An officer who fails to comply with the provisions of this regulation 
shall be guilty of misconduct. 

(4) Where an officer who is charged by the Police with a crimina, 
offence fails without reasonable excuse to attend Court on the date fixed for 
hearing, the Commission may direct that such officer shall not receive any pay 
or allowance. 

81. An officer who without reasonable excuse does an act which-
(a) amounts to failure to perform in a proper manner any duty imposed 

upon him as such; or 
(b) contravenes any of the provisions of these regulations; or 
(c) contravenes any enactment relating to the particular service of which 

he is a member; or 
(d) is otherwise prejudicial to the efficient conduct of the particular 

service of which he is a member or tends to bring that service into 
disrepute, 

shall be guilty of misconduct and is liable to such punishment as is prescribed 
in regulation 108. 
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(2) Without prejudice to the generality of the provisions of paragraph 
(1), an officer who-

(a) is persistently unpmlCtual; or 
(b) wilfully disobeys or disregards any lawful order made or given by 

any person having authority to make or give the order; or 
(c) is drunk on duty; or 
(el) is inefficient or incompetent through causes which appear to be 

within his own control; or 
(e) is guilty of any immoral or obscene or disorderly connduct in office; or 
(f) performs his duties in a negligent maImer; or 
(g) having made or subscribed an oath or affirmation for the purposes of 

his office cloes or says anything in violation of that oath or affirma­
tion; or 

(h) engages in any gainful occupation outside the service of which he is 
a member without the consent of the Commission; or 

(i) uses, without the consent given personally, of the Head of the 
Statutory Authority, any property or fa,cilities provided for the 
purposes of the scrvice of which he is a member for some purpose 
not connected with his official duties; or 

(j) is convict,ed of any criminal charge involving dishonesty, fraud, 
moral tmpitude or is convicted of a criminal charge and sentenced 
to imprisonment without the option of a fine, 

shall be guilty of misconduct and is liable to such plmishment as is prescribed 
by regulation 108 or by any other regulation. 

CHAPTER VIn 

DISCIPLINE 

General 

82. An officer who is alleged to be guilty of miscouduct or ,vho is alleged Officer.1iable 

to be guilty of indiscipline by failing to comply with any regulation, order or ~~o~:~JIj~~~trY 
directive for the time being in force in the Statutory Authority in which he is 
employed, shall be liable to disciplinary proceedings in accordance with the 
procedme prescribed in these regulations. 

83. (1) Where an officer is alleged to be guilty of misconduct or indiscipline, Head of 

the Head of the Statutory Authority shall forthwith report the matter to the i~&~~i~i to 
Executive Officer for the information of the Commission. rC]l0lrt lltUS-

cone ue or 
indiscipline 

(2) Subject to paragraph (3), the Commission, after considering the 
report made uncler paragraph (1), may institute disciplinary proceedings 
against the officer. 

(3) Where an offence against any law appears to have been com­
mitted, the Commission, before acting under paragraph (2), shall ascertain 
from the Attorney General "whether he contemplates criminal proceedings 
against the officer concerned; and, ifthe Attorney General advises that criminal 
proceedings are contemplated, the Commission shall not institute disciplinary 
proceedings before the determination of the criminal proceedings. 
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(4) Where the Commission under section 5 (2) of the Statutory 
Authorities' Act, 1966 has delegated to an officer or Authority its powers of 
exercising disciplinary control in a particular service in 11 Statutory Authority, 
the provision::; of paragraph (1) shall not have effect and the reference in para­
graphs (2) and (3) to the Commission shall be cOllstmecl as a reference to that 
offieer or Authority. 

S4. Nothing in these regulations shall be doemed to restrict the Head 
of a Statutory Authority from reporting to the l'olice directly where an offence 
c1gainst any law appears to have been committed by an officer. 

85. The Head of a Statutory Authority shall report any case not covered 
by these regulations to the Executive Officer and the Commission lllay is:me 
instructions as to how the case shall be dealt with and the case shall be dealt 
with accordingly. 

86. (1) \Vhen the Commission becomes a \ml'e of an.Y act of indiscipline 
or misconduct and the Commission is of the opinion that the public interest 
or the repute of the Statutory Authority requircs it, the Commission may direct 
the officer in writing to cease to report for duty until further notice from the 
Commission, 1md an officer so directed shall cease to perform the functions of 
his office forthwith. 

(2) An officer directed to cease to perform the duties of his office in 
accordance with paragraph (1) shall continue to draw full salary ID1til notice 
is given to him by the Commission under regulation 87. 

Interdictiou 87. (1) Where there have been or are about to be instituted against 
an officer-

(a) disciplinary proceedings for his dismissal; or 

(b) criminal proceedings, 

and where the Commission is of opinion that the public intcre8t require that 
that officer should forthwith cease to perform the functions of his office, the 
Commission shall interdict him from such perfornmnce. 

(2) The effective date of interdiction shall be-
(a) ~Where an officer has continued to perform the duties of his office, 

the date of receipt by him of the notification of his interdiction; 
(b) whel'e in accordance with regulation 86, an officer has ceased to 

perform the duties of his office, such date as the Commission may 
direct. 

(3) An officer so interdicted She1,ll, subject to the provisions of regula­
tion 112 be permitted to receivc such proportion of the pay of his office, not 
being less than one-half, as the Commission may determine, after taking into 
consideration the amounts being deducted pel' month from the pay of the 
officer. 

(i~) If disciplinary proceedings against <Lny such officer l'esult in his 
exoneration, he shaJl be entitled to the full amount of the rcmunenl,tion which 
he would haNc received if he had not been interdicted, but if the proceedings 
result in any punishment other than dismissal, the officer shall be c1Uowed such 
pay as the Commission may in the circumstances determine. 
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(5) An officer who iB under interdiction from duty shall not leave 
the country without the permission of the Commission; and such officer who 
leaves the country without such permission shall be liable to summary 
dismissal. 

88. (1) Where a report or allegation of indiscipline or miBcollduct is E~~e~¥ga­
made, from which it appears that an officer may have committed an offence, charges 
the Head of the Statutory Authority shall, in addition to making a report 
as required by regulation 82, concurrently warn thc officer in writing, of 
such report or allegation and shall forthwith refer the matter to an investi-
gating officer appointed by him. 

(2) The investigating officer shall be appointed from the Authority 
in which the officer is employed and shall be of a grade higher than that of 
the officer against whom the report or allegation has been made. 

(3) The investigating officer shall, within three days of his appoint­
ment, give the officer a written notice specifying the time, not exceeding 
seven days from the date of the receipt of such notice, within which he may, 
in writing, give an explanation concerning the report or "negation to the 
investigating officer. 

(4) The investigating offieer shall require those persons who have 
direct knowledge of the nlleged indiscipline or misconduet to make 'written 
statements within seven days for the information of the Commission. 

(5) The investigating officer shall with all possible despatch, but not 
later than twenty-one days from the date of his appointment, forward to the 
Commission,for the information of the Commission, the original statements 
and all relevant documents, together with his own report on the particular act. 

(6) The Commission after considering the report of the investigating 
officer and any explanation given under parargraph (3) shall decide whether 
the officer should be clul'ged with an offence and if the Commission decides 
that the officer should be so eharged, the Commission shall, as soon as possible 
cause the officer to be informed in writing of the charge together with such 
particulars as will leave the officcr under no misapprehen::;ions as to tIl(' preci~0 
nature of the allegations on which the charge is based. 

(7) 'Where in the explanations given under paragmph (:-l), the offieer 
makes an admission of guilt, the Commission may determine the penalty to 
be awarded without further inquiry. 

(8) Where the Commission, under seetion 5 of the Statutory Authori­
ties' Aet, 1966 has delegated to an offieer or Authority its duty of deciding 
under paragraph (6) whether an officer shall be charged and of charging such 
officer with an offence, the.reference in paragraphs (4), (5), (6) and (7) to the 
Commission shall be construed as a referencc to that officer or Authority. 
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89. Where an officer is charged with an alleged act of indiscipline or Docume~lts to 
. d h } II ' 'bl b . . be supplIed to mIscon uct e S la , as soon as POSSI e, e gIven a eopy of any wl'ltten accused 

explanation he may have made under paragraph (3) of regulation 88. 

90. (1) Where an offieer is charged with indiscipline or misconduct the Oflic.er to 
officer shall be requested to state in writing within a specified period whether ~~~te ~~ deny 

he admit,s or denies the eharge and shall be allowed to give to thf' disciplins,ry writi,:,g fng 
t,ribunal en' ... ~.. expla,nation he may l' .., ~~;:~t~: 



256 

Hearing on 
failnre to 
admit or deny 
charge 

Witnesses 

Appointment 
of disciplinary 
tribnnal 

Duty of 
officers 
appointed to 
disciplinary 
tribunal 

Statutory Authorities' Service Commission Regulations, 1968 

(2) Where an officer admits the charge under paragraph (1) he shall be 
allowed to include in his explanation any extenuating circumstances in mitiga­
tion. 

91. ·Where an officer-
(a) fails to give an explanation under paragraph (3) of regulation 88, or 
(b) fails to admit or deny the charge under paragraph (1) of regula­

tion 90, or 
(c) gives an explanation under paragraph (3) of regulation 88, or under 

paragraph (1) of regulation 90, that-
(i) places the facts in dispute, or 

(ii) does not exculpate him, 
the hearing shall proceed as though the officer denied the charge. 

92. (1) The officer shall be allowed to state the name and addresses of any 
witness to relevant facts whom he may desire to give evidence at the hearing 
of the case. 

(2) Any. such "witness who is an officer shall be ordered to attend at the 
hearing of the case and any other witness shall be given due notice that his 
attendance is desired and of the time and place of the hearing. 

93. (1) Where the Commission under paragraph (6) of regulation 88 
charges an officer with an alleged act of indiscipline or misconduct and the 
provisions of regulation 88 apply, the Commission may appoint a disciplinary 
tribunal to hear the evidence and find the facts. 

(2) A disciplinary tribunal which the Commission appoints under 
paragraph (1) may be constituted of-

(a) one officer; or 
(b) an uneven number of officers not being less than three. 

(3) An officer selected under paragraph (2) shall be of a grade higher 
than that of the officer charged, but in no case shall be of a grade lower than 
an officer whose salary is below the amount of $5,760 per annum. 

94. (1) It shall be the duty of every officer appointed under regulation 93 
to hear the evidence, find the facts and make a report to the Commission in 
accordance with regulations 96 and 100 as soon as possible, and such officer 
may not be permitted any leave, other than sick leave or maternity leave, until 
the report is made to the Commission. 

(2) Where an officer is granted sick leave for an indefinite period, the 
disciplinary tribunal of which he is a member may notwithstanding sub­
paragraph (b) of paragraph (2) of regulation 90 continue to hear the case and 
make a report in the absence of that officer, but such a tribunal shall not be 
constituted of less than two members. 

Officer on 95. An officer who is charged with an alleged act of indiscipline or mis­
t~'b;~;;~itted conduct shall not be permitted to take leave other than sick leave or maternity 
leave leave until the determination of the case. 

Procedme at 
hearing 

96. (1) The following procedure shall apply to the hearing by a disciplinary 
tribunal-

(a) the 
J 

officer shall be summoned to finn""" fI+ +.h" J,,,,,,..inr.; and ~h!1-11 
II opportunity to def, , .. 
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(b) the case against the officer may be presented by an officer of the 
Statutory Authority in which the officer is employed, but such 
officer shall be the holder of an office in a grade higher than that 
of the officer charged. 

(c) before the case against the officer is presented, the officer may 
submit that the facts alleged in the charge are not such as to con­
stitute the offence with which he is charged, and the disciplinary 
tribunal shall make a report of the submission to the Commission 
for its decision; 

(d) at the hearing before a disciplinary tribunal, the officer may conduct 
his defence either in person or may be represented by an officer of 
his choice who is a member of the service, or by his staff association 
or by counselor solicitor; and if the officer is represented by such 
member or by his staff association or by his counselor solicitor, 
the officer or his representative may cross-examine the witnesses 
called in support of the case against him, but where the hearing is 
before a disciplinary tribunal constituted of one officer, the offiCEr 
charged shall not be represented by counselor solicitor; 

(e) a true record of the proceedings at the hearing of the case shall be 
taken and a copy of the record shall be made if the officer desires 
to make application for a review. 

(2) Nothing in this regulation shall be construed so as to deprivc the 
officer at any time from making a submission that the facts disclosed in the 
evidence do not support the charge. 
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97. The hearing of any case may be adjourned from time to time as may ArdhioTIr!'ment 
• o· eaJ'lIlg 

appear necessary for due hearmg of the case. 

\)8. (I) If the officer does not attend the hearing of the charge without ~earing i~ 
good reason, the hearing may be proceeded with and concluded in his absence :c;~~~J 0 

but if good reason is given to the disciplinary tribunal by or on behalf of the ofhcer 

officer why the officer is unable to attend the hearing the hearing shall be 
postponed or adjourned as the case may be. 

(2) Vvhere, owing to the absence of the Officer, it is impossible to 
comply with the procedure described in paragraph (3) of regulation 88, regula­
tions 86, 87, 89 and paragraph (I) of regulation 93 shall be dispensed with. 

99. (1) The standard of proof in any proceedings under this Chapter Stanrxd of 
shall be that required in a court of law in criminal cases. proo 

(2) The rules governing the admissibility of evidence shall be observed 
but the rules relating to the proof of documents may be waived except where 
a particular document is an issue in the proceedings. 

(3) No documentary evidence shall be used against the officer unless 
he has previously been supplied with a copy theeof or given access thereto. 

(4) Any explanation given by an officer under paragraph (3) of regula­
tion 88 shall not be admissible at any hearing unless the explanation is put in 
evidence by the officer charged. 

100. (1) 1'he disciplinary tribunal shall make a report to the Commission, Triblmal to 

and the report shall contain its findings of fact and an expression of its opinion report 

as to the meaning and value of the fact.s found, together with the record of the 
proceedings required by sub-paragraph (e) of paragraph (1) of regulation 93. 
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(2) 'rhe disciplinary tribunal shall not disclose the contents of the 
report made 1mder paragraph (1) to the officer charged, or to any officer not 
authorised te> receive such report. 

(3) An officer ~\Vho contravenes this regulation is guilty of miscon-
duct. 

Disciplinary 101. (1) "INhere during the course of the hearing of a case and before the 
tTIdj'!'unal IUadY hearing is concluded by the disciplinary tribunal constituted of one officer, it a onrn an 
report to Com- appears to the disciplinary tribunal that there are grounds disclosed which 
mission 

Disciplinary 
tribnnal to 
r6port where 
evidence 
insufficient 

could form the basis of a charge for which the penalty that could be imposed 
could be anyone of the penalties specified in sub-paragraphs (a) to (e) of regula­
tion 108, the disciplinary tribunal shall adjourn the hearing for a period not 
exceeding fourteen days and shall forthwith report its findings of fact with a 
report of the proceedings up to date to the Commission. 

In this paragraph, a reference to the Commission shall be construed as a 
reference to the person or Authority to whom the Commission has delegated 
its powers under section 5 of the Statutory Authorities' Act, 1966. 

(2) Where such officer received a report of the proceedings, he shall 
submit that report to the Commission, and if in the opinion of the Commission­

(a) the officer should be charged with an alleged act of indiscipline or 
misconduct, the Commission shall cause the officer to be so charged 
and the proceedings before the disciplinary tribunal shall cease; or 

(b) the officer, on the findings of fact submitted, may be liable to any 
one of the penalties specified in sub-paragraphs (b) to (e) ofreguJation 
108, the Commission may direct the disciplinary tribunal to continue 
the hearing of the evidence, find the facts and make a report to the 
Commission. 

(3) On consideration of the report of the disciplinary tribunal the 
Commission may impose anyone of the penalties specified in subparagraphs (b) 
to (e) of regulation 108. 

102. (1) Where the disciplinary triblmal constituted of three officers in 
hearing the evidence finds that the evidence is insufficient to support the charge or 
charges, the disciplinarytribmlal shall report to the Commission its findings offact 
together with the record of the proceedings as required by sub-paragraph (e) 
of paragraph (1) of regulation 96 without calling on the officer for his defence. 

(2) If on receipt of the report and record of the proceedings under 
paragraph (1), the Commission is of the opinion that the report should be 
amplified in any respect or that fmther inquiry is desirable it may refer t.he 
case back to the disciplinary tribunal for further enquiry or report accordingly. 

D!sciplinary 103. Where the disciplinary tribunal constituted under subparagraph (b) 
~~:~~~~cncc of paragraph (2) of regulation 93 in hearing the evidence is of the opinion 
~~~J~~i ~~iS- that such evidence disclosed other misconduct o~' ~disciplin.e, the discipl~n~ry 
i,!discipline triblllial shall report the matter to the CommISSion and if the CommISSIOn 
. g;:~;;;;,:~r thinks fit to proceed against the officer on such misconduct or indiscipline, it 

charges shall cause the officer to be informed in writing of any further charges and the 
procedure prescribed in these regulations in respect of the original charge shall 
apply in respect of such charge. 

Penalties ~hat T f h ul may be 104. (1) he Commission on consideration 0 t e report under reg ation 
dcl~~~~~dunder 100 may either exonerate the officer or impose the penalty specified in para-
au~hority graph (f) or paragraph (g) of regulation lOS. 
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(2) The Commission shall, as soon as possible after the hearing of '0he 
charge inform the officer in writing of its findings and of the pcmalty imposed 
on him , of his right to apply for a review and of the time sp3cifi3d in regulation 
113 for making such applica,tion. 

(3) Where the officer-
(i) makes application for a review within the time specified in 

regulation 113, the p 311alty shall not take effect p,mding 
determination by the R eview Board ; or 

(ii) does not make an application for review, the penalty shall take 
effect at t he expiration of t he t ime specified in regulation 113 
for making such application. 

(4) In this regulation a reference to the Commission shall be construed 
as a reference to the person or Authority to whom the Commission has delegated 
its powers under section 5 of the Statutory Authorities' Act, 1966. 
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105. (I ) Where on consideration of the report of t he findings of fact Oommission 
b ~~m y a disciplinary tribunal the Commission is of the opinion that:- officer of 

(a) the officer should be exonerated, the Commission shall exonerate p,:;~~~% and 
the officer ' of his right 

, ~~fu 

(b) the officer should be dismissed, the Commission shall dismiss the review 

officer; or 
(c) some penalty other than dismissal should be imposed on the officer 

the Commission may impose any of the penalties specified in 
subparagraphs (b) to (g) of paragraph (1) of regulation 108. 

(2) The Commission shall, as soon as possible after the hearing of the 
charge, inform the officer in writing of its findings and the penalty imposed 
on him, of his right to apply for a review and of the time specified in 
regulation ll3 for making such application. 

(3) Where the officer-
(i) makes an application for review within the time specified in 

regulation 113, t he penalty shall not take effect pending the deter­
mination by the Review B oard; or 

(ii) does not make an applicat ion for review, t he penalty shall take 
effect at the expiration of the said time. 

(4) Where t he Commission under paragraph (1) informs the officer 
that it, proposes to impose the penalty of dismissal, t he officer , notwithstanding 
that he gives notice of appeal within the time specified in regulation 113, 
shall not receive any payor allowance from the date of t he expiration of such 
time. 

106. Where on a consideration of the report of the findings of fact of a Oommission 

disciplinary tribunal as defined in subparagraph (b) of paragraph (2) of regu- ~ffire~e~ove 
lation 93, the Commission is of the opinion that the officer does not deserve public interest 

to be dismissed by reason of the charges alleged but that the proceedings 
disclose other grounds for removing him from the service of a Statutory 
Authority in the public interest, the Commission may make an order for the 
removal of such officer without recourse to the procedure prescribed by 
regulation 53. 

107. The proceedings before a disciplinary t ribunal shall be held in private. Pr.oceedings in 
~ pnvate 
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108, The following are the penalties that may be imposed by the Com­
mission by disciplinary proceedings brought against an officer in respect of 
misconduct, indiscipline, or unsa'Gisfactory service-

(et) dismissal, that is termination of appointment; 
(b) reduction in rank, that is removal to another grade with an immedi­

ate reduction in salary; 
(c) reduction of remuneration, that is, an immediate adjustment of 

remuneration to a lower point on the scale of remuneration 
attached to the particular office; 

(d) deferment of increment, that is, a postponement of the date on 
which the next increment is due, with corresponding postpone­
ments in subsequent years; 

(e) stoppage of increment, that is, no payment for a specified period 
of an increment otherwise due; 

(f) reprimand; 
(g) fine. 

(2) Where a fine is imposed the amount of such fine shall be deducted 
from the pay of the officer in such manner as may bc specified at the time 
the penalty is imposed. 

109. (1) 'Where criminal proceedings have been instituted in any Court 
against an officer, the Commission shall not take proceedings against the 
officer upon any grounds arising out of the criminal charge until after the 
Court has determined the m'1tter and the time allowed for an appeal from 
the decision of the Court has expired; but where an officer, on conviction, 
has appealed, the Commission may commence proceedings after the with­
drawal or determination of the appeaL 

(2) Nothing in this regulation shall prevent the officer being inter­
dicted from duty under regulation S7. 

110. Pill officer acquitted of a criminal charge in any Court shall not be 
dismissed or otherwise punished in respect of any clw.rge of which he has 
been acquitted, but nothing in this regulation shall prevent his being dismissed 
or otherwise punished in respect of any other charge arising out of his conduct 
in the matter unless such other charge is substantially the same as that in 
respect of vvhich he has been acquitted. 

HI. If an officer is convicted in any Court of a criminal charge, the 
Commission may consider the relevitnt proceedings on such charge and if 
it is of opinion that the officer o11ght to be dismissed or subjected to some 
lesser punishment in respect of the offence of which he has been convicted, 
the Commission may thereupon dismiss or otherwise punish the officer without 
the institution of any disciplinary proceedings under these regulations. 

112. (1) An officer convicted of a criminal charge and sentenced to 
imprisonment without the option of a fine or convicted of a cri tUinal charge 
invol vinrr-

(~) dishonesty; 
(b) fraud; or 
(c) moral tmpitude, 

shall not receive any payor allowance after 1)h0 date of convicti<:m pendjn'p'; 
consideration of his 0a,Se by the Oommission, 
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CHAPTER IX 

R EVIEWS 

113. (1) In paragraph (2) and in regulation 118, the expression "findings Re'1ewof 

of the Commission" shall include the findings of the person or Authority to g~~~~s~~n 
whom the Commission has delegated its powers under section 5 of the Statutory 
Authorities' Act, 1966. 

(2) Subject to regulation 114, an officer who is aggrieved at the 
findings of the Commission in disciplinary proceedings may apply for a review 
of the findings on any grounds. 

(3) An application for review under paragraph (2) shall be in writing 
and shall have annexed to it a statement of t he grounds on which such applica­
tion is based. 

(4) The application for a review shall be sent to the Commission 
within fourteen days from the date when t he officer received not ification of the 
decision which he desires to have reviewed ; but where the Commission is satis­
fied, on the application ofthe officer, that by reason ofthe special circumstances 
of the case it is just and right that a review should be entertained after the 
period aforesaid, the application for such review shall be sent to the Commisssion 
by such date as it shall fix . 

(5) An application under this regulation shall be addressed to the 
Executive Officer and it shall be a sufficient compliance with these regulations 
if such application is posted within the time specified in paragraph (4) in a 
regist ered letter so addressed. 

(6) On receipt of the application, the Executive Officer shall within 
fourteen days send to t he Chairman of the Review Board and to the Head of 
the Statutory Authority in which the officer is employed, copies of the appli­
cation for a review, the statement of the grounds on which the application for 
a review is based, and the report of the disciplinary tribunal submitted in 
accordance with regulation 100 or 101. 

(7) The Executive Officer shall be the respondent for the purposes 
of the review and may appear in person or be represented by a legal or other 
representative. 

(8) The E xecutive Officer shall send to the Review Board such 
number of additional copies of any of the documents forwarded under para­
graph (6) and such papers, reports, records and other documents as the Review 
Board may specify. 

114. (1) Nothing in regulation 113 shall be construed so as to give right Re~lew 
of review by the R eview Board to an officer who is aggrieved on t he grounds ~~~~l~; only 
only that the penalty imposed upon him is unduly severe. 

(2) An officer who is aggrieved on the grounds specified in para­
graph (1) may apply for a review of the penalty to the Commission within 
the time specified in paragraph (4) of regUlation 113 and in the manner pre­
scribed in paragraph (5) of the said regUlation. 

115. (1) Subject to these regulations, the Review Board may regulate Board 
its own procedure. procedure 
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(2) The proceedings before the Review J:::oard shall not be by way 
of re-hearing. 

(3) The proceodingsbefore the Review Board shall be hC8Xd in 
private. 

Ndottice of . 116. (1) Tho Review Board shall appoint a (lay for the hearing of the 
a e ofhearmg 

to be givell proceedings and shall mmse notice thereof to be sent to the Commission and 

Right to be 
represented 

Evidence 
before Review 
Board 

Review of 
findings by 
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to consider 
rccommenda .. 
tions of 
Review Board 
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decision 

to the officer not less than seven before the day so appointed. 

(2) At the proceedings before the Review Board, the officer shall be 
entitled to be represented by counselor solicitor, or an officer of the service of 
which he is a member, selected him, or by a member of his staff assocIation. 

117. (1) The Chairman of the Review Board or of 8, division of the Review 
Board may at any time require the production of documents, records or other 
papers as may be specified by the Review Board. 

(2) Any officer who, without reasonable cause neglects or fails to 
produce documents relevant to the subject of the proeeedings, inquiry or 
investigation shall be guilty of misconduct. 

118. (1) The Review Board may proceed to review the findings of the 
Commission on the appointed day in the absence of the officer whether 
represented or not, if it appears to be just and proper so to do, and may 
adjourn the proceedings from time to time. 

(2) The Revicw Board shall record any submissions made or on 
behalf of the officer and by or on behalf of the Executive Officer and such 
record together with the application for a review, the statement of the 
grounds on which such application is based, and any documents, records or 
other papers produced at the hearing shall form the proceedings of the case. 

(3) On the termination of thetcview of the findings of the Com­
mission, the Review Board shall submit a ('opy of the proceedings together with 
its recommendations thereon, to the Commi: sion. 

119. (1) On consideration of the proceedings before the Review Board 
and the recommendations of the Review Board submitted to the Commission 
under regulation ll8, the Commission may-

( a) affirm its findings; 

(b) annul its findings, and exculpate the officer from the charge; or 

(c) vary its findings. 

(2) The Commission shall record its decision in writing. 

(3) The decision of the Commission under paragraph (1) shall be 
communicated in writing by the Executive Officer to the officer. 

(4) The decision of the Commission shall be finaL 
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CHAPTER X 

MISCELLANEOUS 

120. (1) Notwithstanding anything contained in t hese R egulations, Saving 

where an investigation was being made, or an enquiry was pending, or' was 
being conducted in respect of a charge of alleged indiscipline or misconduct of 
an officer before the date on which the Stat utory Authorities' Act, 1966, came 
into force, or before t he date on which a Statutory Authority was declared under 
section 3 of t he said Act to be subject to the provisions of the said Act, such 
investigation or enquiry shall be continued and shall be determined in accordance 
with the d isciplinary proceedings in force in respect of the Statutory Authority 
a.nd, subject to paragraph (2), the prOvisions of Chapt er IX of t hese Regulations 
shall apply. 

(2) In its application to an officer to whom t his regulation applies, 
paragraph (4) of regulat ion 113 shall be construed as if the reference therein 
to fourteen days were a reference to twenty-eight days. 
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121. Chapter VIn of these Regulations shall not apply to any person Applic~tion of 

appoint ed to act or appointed temporarily to an office in a Statutory Authority regulatlOns 

or engaged on contract for a specified term and on specified conditions, but 
where the termination of such an appointment is cont emplated on grounds of 
misconduct or unsatisfactory work or conduct, the person holding the appoint-
ment shall be given an opportunity to show cause why his appointment shall 
not be terminate d. 

122. Where in the performance of his duties, t he Chairman, the Deputy COIl!m!ssion 

Chairman or a member of the Commission is required to sign any docUIllent, ;r~~~'f~~B 
t he Ch8,irman, the Deputy Chairma,n or a member of the Coimnission as. the 
case may be, may sign such document by imprinting thereon a facsimile of his 
signature . 

123. Notwithstanding anything contained in these ' Regulations, where Sayi'olg of 

there is an existing Agreement in writing between a Statutory Authority and u~~~~1gree­
a Trade Union relating to officers of the Statutory Authority who are members ments 

of such Union and the Agreement contains provisions respecting the appoint-
ment, transfer, promotion, removal from office and the exercise of disciplinary 
control of such officers, those provisions shall continue t o apply to such officers 
until the expiration of the period specified in the Agreement. 
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FIRST SCHEDULE 

FC-- -

OATH OR AF'FIRIVIATION OF OFFICE 

I , do swear/solemly declare and affirm, that I will without 

fear, favour, affection or ill-will, well and truly perform my duties in the office of Chairman> 
member of the Statutory Authorities' Service Oommission in the exercise of the powers vested 
in the Statutory Authorities' Service Oommission under the Statutory Authorities' Act, 1966, 
and that I will not directly or indirectly reveal any information to any unauthorised person 
01' otherwise than in the course of duty, So help me God_ 

Sworn/Declared befo1'o me this day of ,If) 

Judge of High Oourt 

FC II Reg. 3 (2) 

ONI'H OR AFFIRMATION OF OFFIOER OF THE Oo;\1lYIISSION 

I, do swoar/solemnly declar~ and affirm that I will not 

directly or indirectly reveal to any unauthorised person or persons or otherwiso than in the 
course of duty any information in connection with the business of the Oommission which 
may come to my knowledge in the course of my duties as Secretary/ / / 
to the said Oommission, So help me Goel. 

Sworn/Declared before me this day of , 19 

Judge oj High Oourt 
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SECOND SCHEDULE 

STATE~\1ENT OF INDEBTEDNESS 
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As at ............................................................ 19 ..... . 

~amo ..................................................................................... . lVlarried or single ................................... . 

Office held ............................................................................... . Number of Dependants ............................. . 

Statutory Authority ..................................... . 

Salary .................................................................................... . 

Salary after deductions ........... . 
i~ ======~==================================~========================~======================~==============~============== 

~ To WHOM INDEBTED 

o a Name Date Incurred 

Reason for which 
Debt was incurred How Secured 

Terms of 
Repayment 

Amount now 
Outstanding 

~. --------------------------.-----------------~--------------------------~------------------------7-----------------7---------------Ul, 
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~ $ ............................. ·······01········· .. ·······.·····1 ....................................... 1 .. 
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